
STEP 5: Submit Closeout Form
Once the project is complete, submit a DCC
closeout form to DAPA Property Management.

STEP 4: Start Work!
Ensure you have all required permits. If you are
installing new flooring in a unit above the ground
floor, contact your association for an inspection
once underlayment is installed, prior to installing
the new flooring. 

STEP 3: Association Review
The association will review the application, and if
approved, the DCC will provide a letter and
approval for you to place on your front window,
facing the street. 

STEP 2: DCC Review
The DCC will review your application, and if
complete and acceptable, will ask the association
to consider for DCC approval.

STEP 1: Submit Application
Submit a DCC application and your association
application to the Community Maintenance
Center, including any required deposits. 

DCC Timeline
Condo I

managed by DAPA Management
561-499-7272  |  7303 W Atlantic Ave.  |  Delray Beach, FL 33446
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Dear Members, 
 
Gleneagles Country Club, Inc. (GCC) is pleased to introduce a revamped Design Control Committee (DCC) 
procedure. This community-wide program will ensure a consistent approach to improvements and renovations to 
residential units. This will ensure that we enhance the enjoyment and protect the value of our greatest assets, our 
homes.   
 
In accordance with Article 4 of the Declaration of Protective Covenants for GCC, DCC guidelines have been 
established to ensure that all renovations, improvements, and repairs to residences within GCC are completed in 
compliance with all State of Florida and Palm Beach County building codes, GCC, and relevant Neighborhood 
Association rules, in order to promote the peace and harmony within GCC as per Article 4 of the Master 
Declaration.   
 
The DCC will be comprised of members of Neighborhood Association Boards, President’s Council and Board of 
Governors, all assisted by GCC staff. 
 
DCC will review applications in order to determine if the plans for improvements and renovations conform to the 
construction and appearance standards as outlined in Article 4 of the Declaration of Protective Covenants of GCC. 
In addition to the GCC Declaration, each neighborhood Declaration specifically addresses design requirements 
that must be adhered to by any unit owner requesting approval in that association. Florida Statutes and local 
ordinances require that permits be obtained prior to erecting, altering, constructing or installing buildings, 
structures or service systems. In addition, the law requires that the construction be inspected at specified phases 
by qualified personnel to ensure compliance with the required Building and Zoning regulations. GCC reserves 
the right to enact requirements that may be more stringent than county and association regulations. Failure to 
abide by GCC, DCC or Neighborhood Association requirements may result in enforcement by the filing of a 
grievance, which may result in a fine and/or suspension of club privileges.  
 
I urge you to review the full program details in the pages that follow. Please be advised that a DCC application 
is required for all types of work done on your property, with or without any required permits. This is for 
liability and to ensure the protection of your fellow residents, your association, and the Club. I strongly suggest 
that you thoroughly review the credentials, proof of insurance, and references of any vendor that you may be 
considering. Palm Beach County has a certification division that may be a beneficial resource. You can reach 
them at 561-233-5530 or go to www.pbcgov.com/pzb/contractors for their website. If you have any questions, 
please contact the Property Management office at 561-498-3606 ext. 183.  
 
Sincerely, 
 
 
 
David Jaimes  
Community Operations Director 
Gleneagles Country Club 
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Common Items 
 

Description of Alteration or Improvement  
Requiring DCC Approval 

Building Permit 
Required 

DCC Application 
Required 

A/C &  Heating – Air Handler and/or Condenser Changeout  Yes Yes 
Additions, Alterations, Modify, Removal or Demolition to Structure Yes Yes 
Antennas, Satellite, Disks, Flag Poles* No Yes 
Awnings or Shades (exterior only) Yes Yes 
Ceramic Floor Tile and/or Wood/Laminate Floor Installation in 2nd 
floor condominiums. * The state of Florida Building Code Section 1207 Sound 
Transmission: requires a 50 IIC sound rating on a flooring system above occupied space. 

No Yes 

Drywall work in excess of $1,000  Yes Yes 
Dumpster on site for removal of discarded building materials  No Yes 
Electrical – relocation or new  Yes Yes 
Exterior Walls of Single Family Homes – Paint, Trim, Gutters No Yes 
Fences and Screened Enclosures Yes Yes 
Generator – Installation of new or replacement Yes Yes 
Kitchen cabinets Yes Yes 
Landscaping – Tree Removal  Yes Yes 
Landscaping and Irrigation – Installation of New in excess of $1000 Yes Yes 
Lighting – Exterior or Landscape  Yes Yes 
Patio Enclosures – installation of new screen or glass Yes Yes 
Pavers or Deck – Installation of new Yes Yes 
Playground, Pergolas, Arbor, Trellis* No Yes 
Plumbing – relocation or new   Yes Yes 
Propane Tanks in excess of 60 pounds Yes Yes 
Roof – Replacement or repairs in excess of $1,000 (homes only) Yes Yes 
Shutters – window or hurricane Yes Yes 
Spas and Pools – New or Repairs to existing including portable Yes Yes 
Temporary Structures (tents, bounce house, pod) No Yes 
Water Heater Replacement Yes Yes 
Windows and Doors – Installation of new  Yes Yes 

The above information is provided for informational purposes to help clarify the DCC and Palm Beach County 
permit process required for improvements made to properties within Gleneagles Country Club. This list may be 
revised at any time without notice. Items with an * may require a permit depending on the scope of the job. For 
any questions, contact the Property Management Office at 561-498-3606 ext. 183 or call Palm Beach County 
Planning, Zoning and Building at 561-233-5200. 
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Procedure for Requesting DCC Approval 

1) Unit owners that are contemplating substantial architectural and/or exterior renovations (addition 
to a single family home, elevator, chair lift, modification to window railings, etc.) are urged to 
meet with their respective Homeowners or Condo Association prior to submitting DCC paperwork. 

2) Unit owner should submit a Request for DCC Review, including an issued permit and before 
photos using the appropriate form with all accompanying documents to the DCC Committee at the 
Community Maintenance Center. 

3) Upon receipt of a complete DCC Review form, the DCC committee will determine that the Request 
(1) has been properly permitted and is in compliance with Palm Beach County building, planning, 
and zoning codes and (2) is aligned with the peace and harmony of GCC.  

4) If satisfied, the DCC will submit to the Neighborhood Association for review and approval. The 
Neighborhood Association will determine that the Request is in compliance with the respective 
Neighborhood Association guidelines. Upon the Neighborhood Association granting approval, the 
DCC will notify the unit owner in writing that the Request is approved.  

5) Prior to work commencing, the unit owner must have DCC approval and the proper issued permits. 
6) After completion of project, the unit owner must submit a DCC Closeout Form to the Community 

Maintenance Center with closed out permits, after photos, and a copy of the Certificate of 
Occupancy or Completion from Palm Beach County. 

 
Using a Qualified, Certified Contractor 
Using qualified, licensed contractors is not just a good idea, it's the law. The Construction Industry 
Licensing Board of Palm Beach County and Contractors Certification Division were established to 
protect the citizens of Palm Beach County through a certification system of 48 construction trades. For 
more information or to verify that your contractor is certified, call Palm Beach County Contractors 
Certification Division at 561-233-5530 or go to www.pbcgov.com/pzb/contractors 
…………………………                                         
Stream Line Procedure for Emergency Replacement of Air Conditioning and Water Heaters 

1) Phone call Country Club Property Management Office 561-637-1214 or email: 
djaimes@gleneagles.cc (leave voice message if after hours or no answer) and notify Neighborhood 
Association 

a. Indicating emergency installation, name and address of residence.  
b. Contractor name, license # and address  

2) After installation, submit to DCC and Neighborhood Association a Request for DCC Review.  
3) Emergency replacements may occur during non-working days and hours.  

Palm Beach County Permit and Inspection Process 
In order to protect the health, safety and welfare of the property owner, any future occupants or property 
owners, neighboring property owners, as well as the general public, Florida statutes and local ordinances 
require that permits be obtained prior to erecting, altering, constructing or installing buildings, structures 
or service systems. In addition, the law requires that the construction be inspected at specified phases by 
qualified personnel to assure compliance with the required Building and Zoning regulations. For specific 
information on Permits, contact the Building Division Permit Center at 561-233-5120 or go to: 
http://www.pbcgov.com/pzb/CodeEnforcement/violation.htm   
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 Request for Design Control Committee 

and Neighborhood Association Review  
Submit with Property Owner’s Affidavit at time of Request 
 
Date      ___________________________________ 

Name    ___________________________________ 

Property Address ___________________________ 

Phone #___________________________________ 

Email ____________________________________ 

Parcel Control Number ______________________ 

1st Floor or 2nd/Higher Floor? 1st        2nd 
*If replacing floor on 2nd or higher floor, contact the 
association after installing underlayment and prior 
to installing floor for inspection of underlayment.  

DOCUMENT CHECK LIST   
 Survey/Plot Plan     
 Building Plans      
 Elevations / Details      
 Specifications      
 Palm Beach County Permit 
 Issued date: ________________________ 
 Notice of Commencement 
 Photos (Before work begins)  

BRIEF DESCRIPTION OF ADDITION, 
ALTERATION, IMPROVEMENT, ETC. 
____________________________________
____________________________________ 

Dumpster on site?     Yes         No 
Dumpster install date: _______ Dumpster will be 
allowed on site for maximum 60 days.  

Port-o-let on site?     Yes     No 
Port-o-let install date: _______ Port-o-let will be on 
site for approximately _______ days. 
 
If Yes is checked for dumpster or port-o-let, please submit 
$500 refundable deposit at time of application in the form of a 
check payable to Gleneagles Country Club.  

 
General Contractor: (Attach list if necessary) 
___________________________________________  
Address:  ___________________________________ 

________________________Phone______________ 

 Certificate of Insurance*_____________________     

 Occupational License #______________________ 

 Certificate of Competency #__________________ 

Sub-Contractors: (Attach list if necessary)    
___________________________________________   

Address:  ___________________________________ 

 Certificate of Insurance*_____________________   

 Occupational License #______________________ 

 Certificate of Competency #__________________       

*Certificates of Insurance must include workers’ 
compensation and liability coverage in excess of one million 
dollars and list the Neighborhood Association as Additional 
Insured. The Certificates must be provided. 

DCC Use Only 

 Received by ___________ Date ____________  
 Preliminary approval subject to review    
 Insufficient information – need to resubmit  
 Not Approved (noted)    
 
Association Approval              Date 
__________________________________________ 
 
Association Approval              Date 
__________________________________________ 
       
DCC Approval                      Date 
__________________________________________ 
  

       

NEIGHBORHOOD ASSOCIATION USE 
Neighborhood Association________________ 

Lot/Building ___________   Unit __________ 

Received by  ___________   Date __________ 
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 Property Owner’s Affidavit 

 
In accordance with Article 4 of the Gleneagles Country Club Declaration of Protective Covenants as well 
as the documents applicable to my Neighborhood Association, I am submitting a Request for DCC Review.    
 
If my application is approved, I fully understand that the approval is only for the work I have indicated on 
the enclosed form and is based upon the facts that I have presented herein.  I understand that all approved 
alterations or changes requested must be completed within a reasonable amount of time upon receiving the 
DCC’s approval.   

 
All approvals are for conformity with existing architectural and aesthetic conditions within the community 
only.  I have the responsibility for obtaining building permits, engineering and/or any other areas requiring 
professional or technical approval. I understand that I am required to submit a copy of the issued permit 
with my DCC application and that DCC approval will not be provided until a permit has been issued. I 
agree to submit after photos and complete a DCC Closeout Form including a copy of the Certificate of 
Occupancy or Completion issued by Palm Beach County when work is completed. I agree to abide by all 
Palm Beach County, GCC and Neighborhood Association rules and regulations regarding work on my 
property, including working hours of 8:00am-5:00pm Monday through Friday; 9:00am-4:00pm Saturdays; 
and no work on Sundays or holidays which include New Year’s Day, Memorial Day, Independence Day, 
Labor Day, Thanksgiving and Christmas)  

 
I will be responsible for any damage to the adjoining property owners and to all other persons that may 
result from the approval herein requested.   
 

 
____________________________________________________________________   

  Property Owner’s Signature           Date        
 
  

STATE OF _________________________ 
COUNTY OF _______________________ 
 
Sworn to (affirmed) and subscribed before me this _______________________________ 20_______ (year)  
 
by _______________________________________________________ (print name of owner).  
 

 Physical Presence 
 Online Notarization 

He/She is personally known to me or has produced _______________ as identification. 
 
 
_____________________________    
NOTARY PUBLIC (signature)       NOTARY SEAL    
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Contractor Joinder to Gleneagles  
Design Control Committee Application 

 
Property Address _______________________________________ 

Owner’s Name    _______________________________________ 

Contractor           _______________________________________ 

 
The undersigned Contractor acknowledges the following: 

1. It has received from the Owner the requirements of Gleneagles Country Club and its Design 
Control Committee. 

2. It agrees to comply with those requirements including but not limited to: 
a. Obtaining all required permits from Palm Beach County prior to commencing any work; 
b. Verifying Design Control Committee approval for the construction to be performed prior 

to commencing any work; 
c. Performing work solely within the scope of work approved by the Design Control 

Committee and/or permit(s) from Palm Beach County; 
d. Maintaining its insurances during the period of construction and providing current 

Certificates of Insurance as needed; and 
e. Maintaining its license during the period of construction and providing current licenses as 

needed. 
3. It understands and agrees that not complying with the above requirements as well as the other 

requirements of Gleneagles Country Club and its Design Control Committee, receipt of which is 
hereby acknowledged, may result in the issuance of a Stop Work Order and the Contractor’s loss 
of entrance and work privileges within Gleneagles Country Club. 

 
Signed by: 

_________________________________ 
(Print Name and Title) 
 

________________________________________________________________________________ 
   Contractor Signature            Date       
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 Design Control Committee 

Closeout Form  
Submit After Project is Complete 
 
Date      ___________________________________ 

Name    ___________________________________ 

Property Address ___________________________ 

Phone #___________________________________ 

Parcel Control Number ______________________ 

DOCUMENT CHECK LIST  
 Copy of Certificate of Occupancy or 
Completion issued on _______________ (date)  
 Copy of all Closed Out Permits 
 Photos (enclose after photos)  
 Other (please specify) _________________ 

______________________________________ 

DUMPSTER / PORT-O-LET DEPOSIT 

Was a dumpster or port-o-let on site?   

  Yes     No           

If either were on site during construction,  
I hereby certify that the dumpster and port-o-
lets were removed with no evidence of 
property damage and request a refund of my 
$500 refundable deposit.  
________ 
  (initial) 

 
PROPERTY OWNER’S AFFIDAVIT 

 
I am hereby submitting a DCC Closeout Form and certifying that all requested renovations have been 
completed on my property, all permits have been closed out, and a certificate of occupancy or completion 
has been issued from Palm Beach County.  
________________________________________________________________________________ 
   Property Owner Signature            Date        

STATE OF _________________________ 
COUNTY OF _______________________ 
 
Sworn to (affirmed) and subscribed before me this _______________________________ 20_______ (year)  
 
by _______________________________________________________ (print name of owner).  
 

 Physical Presence 
  Online Notarization 
He/She is personally known to me or has produced _______________ as identification. 

  
 
_____________________________    
NOTARY PUBLIC (signature       NOTARY SEAL    

 

NEIGHBORHOOD ASSOCIATION USE 
Neighborhood Association________________ 

Lot/Building ___________   Unit __________ 

Received by  ___________   Date __________ 

DCC USE Only 
 

Received by  ___________   Date __________ 

Verified by  ___________   Date __________ 
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Procedures for Using Dumpster  

1) Condo unit owners must park dumpster less that 12ft. in their deeded parking space. Guest parking spaces 
can be used with Association approval. If more than one guest parking space is needed, site plan must be 
submitted for Association approval.  
2) Homeowners must park dumpster in their driveway.  
3) Condo and Homeowners must protect asphalt at all cost. There should be a minimum of ½ inch plywood 
placed under the dumpster and a minimum of (2) reflective cones around the dumpster. Cones are available for 
use through the Gleneagles Country Club for a fee of $250.00 per pair.  
 
Procedures for Using Port-o-let  
 
1) Condo unit owners must place port-o-let in their deeded parking space. Guest parking spaces can be used 
with Association approval.  
2) Homeowners must place port-o-let in their driveway.  
3) Condo and Homeowners must protect asphalt at all cost. There should be a minimum of ½ inch plywood 
placed under the port-o-let.  
4) Port-o-let must be completely screened from view.  
5) Port-o-let must be serviced weekly.  
 



Gleneagles Country Club Recommended Penalty Guidelines and Authorized Ac�ons for Infrac�ons 

of Design Control Commitee (DCC) Requirements 

Infrac�on First Offense Second Offense Third Offense Fourth & Addi�onal 
Offenses 

Star�ng Work 
without required 
DCC Approval1 

$500 Fine and/or 
Suspension for 1 year or 

un�l in compliance if 
sooner 

$750 Fine and Suspension 
for 3 months 

$1,000 Fine and Suspension 
for 6 months 

$1000 Fine and 
Suspension for 1 year 

Star�ng Work 
without required 
PBC Permit1 

$500 Fine and/or 
Suspension for 1 year or 

un�l in compliance if 
sooner 

$750 Fine and Suspension 
for 3 months 

$1,000 Fine and Suspension 
for 6 months 

$1,000 Fine and 
Suspension for 1 year 

Doing Work Not 
Approved on 
Permit or by DCC1 

$500 Fine and/or 
Suspension for 1 year or 

un�l in compliance if 
sooner 

$750 Fine and Suspension 
for 3 months 

$1,000 Fine and Suspension 
for 6 months 

$1,000 Fine and 
Suspension for 1 year 

Dumpster 
Viola�on2 

$100 per day up to $5,000 
Fine and/or Suspension for 
1 year or un�l compliance 

if sooner 

$100 per day up to $5,000 
Fine and Suspension for 3 

months 

$100 per day up to $5,000 
Fine and Suspension for       

6 months 

$100 per day up to $5,000 
Fine and Suspension for    

1 year 

Viola�on of Stop 
Work Order 

$1,000 per day up to 
$5,000 Fine and 

Suspension for 6 months 

$1,000 per day up to $5,000 
Fine and Suspension for       

9 months 

$1,000 per day up to $5,000 
Fine and Suspension for       

1 year 

$1,000 per day up to 
$5,000 Fine and 

Suspension for 1 year 
 

 
1 May result in issuance of a Stop Work Order (SWO); Issuance of such a SWO by the Gleneagles General Manager/Chief Opera�ng Officer or Director of 
Community Opera�ons is authorized by the Board of Governors.  No further work may be performed un�l it is removed by the Gleneagles General 
Manager/Chief Opera�ng Officer or Director of Community Opera�ons. 
2Dumpster Viola�ons include: failure to declare intended use of a dumpster and pay a deposit; failure to remove dumpster by the date required; use of 
dumpster for debris not associated with the job site. 
NOTE: Members are responsible for all infrac�ons by their contractors and service providers.  
 
 




